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6APPLICqTION FOR RECORDS DISPOSITION STANDARD 
! 

8. Darn of Series 
Earliest Latest 

,i 

B."Records Series Title (followed by title used in office: if differand 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Managemei 
3 l).pi , Dwrion. Sulnlivision & Administering Office Addrgc , 

Dept. of T r a n s i t  Operations 
R a i l  Maintenance Division/Communications 
1015 E. Ponce de Leon 
Decatur ,  GA 30030 

- 
4. Person to Contacl 5. Workim 

4nalyst. Management Systems division 
FOR RECORDS MANAgEMENT OlVIStON USE 

' 

b t e  R u e i d  Application No. Date Completed 

1. Application 2. k p t .  Appllcation No. 

6. Telephone Number 

______ 1 c e n t r c a i r  Series 
W G t  is the function of the Division and the Office in which this record series is nsated? 

=--.hesent 
0. Division and Oifice Function 

'he D i v i s i o n  of  R a i l  Maintenance i s  charged  w i t h  t h e  r e s p o n s i b i l i t y  o f  
) r o v i d i n g  a s a f e ,  c l e a n ,  and mechan ica l ly  and e l e c t r i c a l l y  re l iable  r a i l  
: r a n s i t  system fo r  the purpose  o f  t r a n s p o r t i n g  people t o  and from t h e i r  
l e s t i n a t i o n s  i n  a p r o f e s s i o n a l ,  e f f i c i e n t ,  and economic manner. 

'ne C e n t r a l  C o n t r o l  f u n c t i o n  is  r e s p o n s i b l e  f o r  t h e  o p e r a t i o n  and t h e  
iaintenance o f  a l l  e l e c t r o n $ c  equipment  related t o  t h e  r a i l  system. 

, 

---__ 
1 Record Series Description This file contains the followinq documents lrnclude form numbenand t l t k ,  rf an"): 

Attach samp1.p of the file 
Documents Repair s e r v i c e s  f o r  t r a i n  radios ,  portable radios ,  zone c e n t e r  

r ad ios ,  c e n t r a l  c o n t r o l  radios ,  and radios located i n  t h e  Summi 
Bldg. A l s o ,  r e p a i r s  t o  t h e  p u b l i c - a d d r e s s  sys tem on t h e  t r a i n s  
and i n  t h e  MARTA s t a t i o n s .  
The Serv ice  C a l l  Forms ( p i n k  copy o n l y )  (#65-7344 ) used t o  
i d e n t i f y  t h e  problem and t h e  date of t h e  c a l l :  and,  t h e  
Maintenance S e r v i c e  C a l l  Form game form 1 used  t o  i n d i c a t e  t h e  
repair  work required t o  correct t h e  problem. 

\ Included are 

File is arranged: By c a l e n d a r  y e a r ;  by  month; by d i f f e r e n t  t y p e s  of radios .  

2. Monthly Reference Rate 

One to six months old 

How often are raords referred to which are. 

Seven to twelve months old* 
I Thirteen to twenty-four months old ; 

twenty-five months and -? older . 
3 Annual Rate of Accumulation of Records 

Lelter.size drawers ; Legal-size drawer: . Shelves ;Other Iswofvl . -  
3012 13/76) 



c . I 

YES I NO I 14. Questionnaire (Place an " X i  in the proper column) ,i 

I 
-- 

I a. Is this the official copy bf  the series? 

X 

scheduled separately! 
1. I s  the information contained in this series ever published! If yes, attach copy. 

9. I s  th. information eonlainad% this U I i e s I r  a ~ I y 2 . d  andlor recordad in a summarimd report? 

* If yes, attach copy. 

a. State Law years. d. Audit period yews. 
b. Statute of limitation VNrS. e. Administrative nwd .~ . . A years. 
c. Federal lam years. ' f. ~ e d s r ~ t  retohiion instructions years. 

.- Y 

I 

Attach copy or eacer t of laws or regulations. Explain administrative need. , 

T h i s  in format ion  i s  used to  document t r e n d s  i n  maintenance problems of 
c e r t a i n  types  of u n i t s  

-- -__.---__- .-____ ___.  
16. Approved Disporirlon Instructions T h i s  agency recommends that the file wies IK cut of1 at the end 01 emh: 

If yes. rvhere? 

I s  this series lor a mrior&rrion of irl regularly microfilmed? I. 

a Hold in the current film area monthkl '1 yeads); then 
0 Transfer to local holding area: hold 

$I Transfer to&%8k$ords Canter; hold 5 vear(sl: then 
p9 Destroy. 
0 Transfer to State Archive fdr parmanant retention. 

u Othar (Spocifvl 

vaarkl; then - 

. - .  ~. . 

These inatructions apply to dll prior .and luiufe .mumuIaiioIIs 0 1  O w  S I V W Y  


